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Dental Insurance – The City will pay for 100% of 
the dental insurance premium offered by the City 
for the employee plus family.

Vision Insurance – The City will pay for 100% of the vision 
insurance premium offered by the City for the employee 
plus family.

Life Insurance – The City will pay 100% of a $25,000 plan 
for the employee only.

Vacation – The employee will accrue vacation leave at a 
rate of: 

• 12 days per year accrued for years one through three; 
• 15 days accrued for years four through seven;
• 18 days accrued for years eight through eleven;
• and up to 25 days accrued for twenty years and over.

Administrative Leave – The City shall provide 80 hours of admin-
istrative leave to the employee on an annual, calendar year basis.

Sick Leave – The City Manager will accrue and may use sick leave 
in accordance with the City’s policies for management employees 
at a rate of 3.69 hours per two-week pay period.

Holidays – The employee shall be entitled to all holidays that are 
provided to other management.

Automobile Allowance – The City Manager’s will receive an allowance 
of $400 dollars per month for conducting City of Rio Vista business.

TO APPLY
If you are interested in this 
outstanding opportunity, please 
apply online at:

www.bobmurrayassoc.com

Filing Deadline:
April 9, 2023

Following the closing date, re-
sumes will be screened according 
to the qualifications outlined above. 
The most qualified candidates will 
be invited to personal interviews 
with Bob Murray & Associates. A 
select group of candidates will 
be asked to provide references 
once it is anticipated that they 
may be recommended as finalists. 
References will be contacted 
only following candidate approval. 
Finalist interviews will be held with 
the City of Rio Vista. Candidates 
will be advised of the status of 
the recruitment following selection 
of the City Manager. 

If you have any questions, please 
do not hesitate to call Ms. Valerie 
Phillips, Recruiter at:

(916) 784-9080



THE COMMUNITY
Rio Vista is a unique city with a variety 
of amenities and services available 
to residents, visitors, and businesses 
alike. The City continues to make strides 
to meet the challenges of a growing com-
munity and offers the advantage of being a 
small city on the verge of big things. Surrounded by 
over 1,000 miles of waterway, Rio Vista offers an ideal location 
for many outdoor activities including fishing, water skiing, 
sailing, and wind surfing. 

The original settlement of Rio Vista was located at the mouth of 
Cache Slough and thrived on the fishing and shipping industries 
due to its prime location between Sacramento and San Francisco. 
In 1862, Rio Vista was destroyed when the river rose, and twelve 
feet of water covered the settlement. The “New” Rio Vista was 
then established at its present location on higher ground. As 
more individuals settled, farming became the way of life. Immigrants 
brought new ideas to the community allowing wheat, sheep, 
and other crops to thrive. In 1893 the City incorporated, and seventy 
five years later, on January 4, 1968, the town of Rio Vista officially 
became a “City”.

The City is comprised of an elected Mayor and four City Council 
Members who are each elected for staggered four-year terms. A 
Vice Mayor is appointed annually. 

THE POSITION 
The City Manager is the highest administrative management level 
position in the City and holds responsibility for the administrative 
operation of the City departments which includes developing, 
recommending, and implementing policies; program planning; 
fiscal management; administration; and operations of all City 
functions and services. Under policy direction, the City Manager 
serves as the Chief Administrative Officer and directs the activities 
and operation of all departments. The City Manager also advises 
and assists the City Council in the con-
duct of City business; provides 
administrative oversight to 
the operational and pol-
icy functions of City 
government; coordi-
nates City business 
with various pro-
grams, officials, and 
outside agencies; 
and provides a 

variety of other responsible and 
complex administrative support 
to the City Council. Other duties 
include but are not limited to:

• Directing and participating in 
the preparation and adminis-
tration of the City budget. 

• Reviewing and evaluating pro-
gram service delivery methods 
and systems within the City 
including administrative and 
support systems, and internal 
relationships; identifying oppor-
tunities for improvement and 
implementing changes to stan-
dard operating procedures to 
enhance services.

• Coordinating the preparation 
of the agenda for the City 
Council with the City Clerk; 
addressing the City Council on 
behalf of City staff; representing 
the City Council to employees, 
community groups, individual 
members of the public, and 
other governmental agencies.

• Preparing long-term plans of 
capital improvements with plans 
and determining their financing. 

• Selecting, supervising, training, 
and evaluating staff. 

• Responding to difficult com-
plaints and requests for infor-
mation. 

• Coordinating various City ac-
tivities with other governmental 
agencies and outside organi-
zations. 

The City Manager must be able 
to establish positive working 
relationships with representatives 
of community organizations, 
state/local agencies and asso-
ciations, City management staff, 
and the public. The successful 

candidate will ultimately serve 
as a resource for the 
City Council, department 
heads, City staff, and 
other organizations, and 
will coordinate pertinent 
information, resources, 
and work teams nec-
essary to support a 
positive and productive 
environment. Overall, the 
City Manager will work to 
enhance economic growth and 
improve the quality of life for the 
people that live and work in Rio Vista.

THE IDEAL CANDIDATE
The City of Rio Vista is seeking a collaborative, solution oriented, 
and policy-focused candidate to serve as the next City Manager. 
The ideal candidate offers a customer service mindset and has a 
proven track record of creativity. Someone who is approachable 
with excellent verbal and written communication skills will do well. 
Successful candidates will be business savvy and offer a wide 
range of experience with budgets, economic development, infrastruc-
ture operations, finance techniques, and creative problem-solving 
skills. A positive and goal-oriented leader that will foster relationships 
with the community and all levels of government is desired. 

The ideal candidate will be a servant leader who 
enjoys involvement with the community. A politically 
astute candidate with a track record of mentorship 
will do well. The successful candidate is innovative 
and forward thinking with an understanding of the 
importance of longevity. The incoming City Man-
ager must also be responsive and approachable. 
Knowledge of public administrative methods and 
procedures, current social, political, and economic 
trends are essential. The successful candidate 
will know the principles and practices of municipal 
budgeting and finance; local and state legislative 
processes; and applicable federal and state laws, rules, 
and regulations regarding local government operation. The 
City is looking for an individual that has the ability to coor-
dinate the activities of a full service, municipal organization, 
including housing and economic development programs. 

Qualified candidates possess any combination of 
education and experience that has provided the 

knowledge, skills, and abilities 
necessary for a City Manager. 
A typical way of obtaining the 
required qualifications would 
be possession of a Bachelor’s 
Degree in public administration, 
planning, business administration, 
public finance, or a related field, 
and five (5) years of related 
experience at an administrative, 
management, or staff level in 
municipal government with at 
least two (2) years as a manager 
or supervisor. A Master’s Degree 
in public administration is highly 
desirable. 

COMPENSATION
The base salary for the City 
Manager is $200,000 and place-
ment is dependent on experience 
and qualifications. The City of 
Rio Vista provides a competitive 
compensation package depen-
dent upon experience and qual-
ifications. The City also offers an 
outstanding benefits package 

including:

Retirement – The City shall 
pay Employer’s contri-

butions into the Public 
Employee Retirement 
System (PERS 2% at 
62 program) Employ-
ee’s contributions 

into the Public Em-
ployee Retirement Sys-

tem (PERS 2% at 62 
program) Employee is re-

sponsible for Social Security/
Medicare employee contribution 
(7.65 percent).

Health Insurance – The City will 
pay 90% for the employee 
medical insurance plan offered 
through CalPERS. 
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